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WHAT TO DO DURING THE INTERVIEW

If you are not 5 minutes early; you are late.

Don’t sit in reception — stand. Getting out of a chair looks ungainly.

Shake hands firmly enough and make eye contact when you do.

Usually advisable NOT to accept the offer of a coffee or tea. Water is OK.

Take some notes — don’t overdo it.

Use the interviewers name a few times but don’t overdo it.

Keep level of eye contact up without staring them into submission!

Smile.

Have a prepared list of questions to show you have undertaken research on the company.
These should not take too long and should not delve into the nitty gritty of the company’s

performance — rather, they should have relevance to the position you are applying for plus
some general overview stuff.

If you want the job — let the interviewer know this at interview. “Mr. Interviewer, | like what
| have heard about the company and this position and hope you consider my application
favourably as | would be very keen to be offered the position.”

Q seeif you can get a time frame for the rest of their process.

& The Thank You Letter.




